
 

NHDOT SPR2 Program 

Final Report Guidelines 

9/19/2019 

INSTRUCTIONS: 

Provide project documentation in the form of a final report. Although not required, compliance with 
the current policy requirements of Section 508 of the Rehabilitation Act for electronic information 
and technology dissemination is encouraged (https://www.section508.gov/manage/laws-and-
policies). The report length is generally expected to be no more than 100 pages, depending on the 
topic, not including Appendices. Unless specified in the contract, a draft final report should be 
provided, in both Word and PDF, no later than 60 days prior to the contract end date to allow time for 
the Technical Advisory Group (TAG) to review and for the Researcher to incorporate comments.  Once 
finalized, NHDOT will distribute the report as per FHWA guidelines. 

Front Cover: 
Prepared by NHDOT, includes the title as it appears on the NHDOT contract and representative image. 

Technical Report Documentation Page:   
Prepared by the Researcher, the template and instructions are located at:  

https://research.transportation.org/Report-Guidelines-and-Requirements/ 
The Abstract should be less than 250 words and present the primary objectives, scope, and conclusion.  

Disclaimer Page: 
Prepared by NHDOT, includes the title as it appears on the NHDOT contract and disclaimer. 

Researcher Cover: 
Include the title as it appears on the NHDOT contract, authors, and month/year. 

Acknowledgements (Optional): 
Recognize the individuals/organizations that funded or contributed to the project, limited to one page. 

List of Acronyms (Optional): 
If needed, list all acronyms used in the report. 

Table of Contents:  
Identify all report elements and page numbers. 

List of Figures, Tables, and Appendices: 
Include titles and page numbers. 

Executive Summary: 
Provide a concise synopsis of the research issue, the main findings or results, conclusions, the 
significance of the research, recommendations, and the projected or actual benefits of implementing 
the research. The Executive Summary should stand alone and not exceed two (2) pages. 

Body of Report: 

As a minimum, include the data collected, analyses performed, conclusions, and recommendations. 

References: 
Include references used to support the project. 

Appendices (optional): 
Provide additional material to complement information presented in the report. 

For additional general guidance on research report publication, refer to the Turner-Fairbank HRC 
Communication Reference Guide:  https://www.fhwa.dot.gov/publications/research/general/15058/15058.pdf 
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