State DOT Research Report Guidelines, Templates & Publication Contacts
Notes: Updated entries for KY and SD (11/13/2018)

Alabama
Alaska RD&TT Program Manual Research Report Cover Page (.doc)
See chapter 5.3.3 Final report Disclaimer (.dot)
See chapter 5.4 Publication and distribution Metric (SI*) Conversion Factors (.doc)
Research Report Documentation Page (.doc)
Draft/Final Report Template (.pdf)
Arizona ADOT Specifications for Preparing Research Evelyn Howell, Technical Editor,
Reports AZDOT Research Center. She
performs in-house editing and
manages contract editors, as
well.
Arkansas We not have an assigned
publication editor for our reports.
Contact: Robin Russell,
Research Assistant, ARDOT
California Final Report Instructions and Outline There is no one contact. The
various universities are
responsible for editing and
publishing our research reports.
Contact: Pete Zaniewski,
Caltrans
Colorado Instructions for Principal Investigator Final report cover, disclaimer, tech doc (.docx)
Connecticut CTDOT Research Report Development Guide Template (.docx) included in Guide
Delaware
District of There is no dedicated editor. The
Columbia research staff generally handles

the editing internally. We can
access a technical editor via our
university partners, but have only
done so in just a few cases.
Contact: Stephanie Dock,
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http://dot.alaska.gov/stwddes/research/assets/documents/rtt_prog_man_2017.pdf
http://dot.alaska.gov/stwddes/research/assets/documents/rfps/examples/report_cover.doc
http://dot.alaska.gov/stwddes/research/assets/documents/rfps/examples/2-Disclaimer.dot
http://dot.alaska.gov/stwddes/research/assets/documents/rfps/examples/metric.doc
http://dot.alaska.gov/stwddes/research/assets/documents/rfps/examples/report_documentation_page.doc
http://www.dot.alaska.gov/stwddes/research/assets/documents/report_example.pdf
https://apps.azdot.gov/ADOTLibrary/Publications/Writing_Specifications/Research_Ctr_Writing_Specs-1311.pdf
https://apps.azdot.gov/ADOTLibrary/Publications/Writing_Specifications/Research_Ctr_Writing_Specs-1311.pdf
mailto:ehowell@azdot.gov
mailto:Robin.Russell@ardot.gov
http://www.dot.ca.gov/newtech/research_manual/docs/Final_Report_Instructions_and_Outline.pdf
mailto:pete.zaniewski@dot.ca.gov
https://www.codot.gov/programs/research/guidance-for-researchers/instructions-for-pi-principal-investigator/view
https://www.codot.gov/programs/research/guidance-for-researchers/final-report-cover-pages/at_download/file
http://www.ct.gov/dot/lib/dot/documents/dresearch/CTDOT_Research_Report_Development_Guide.docx
mailto:stephanie.dock@dc.gov
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Research Program
Administrator, DCDOT

Florida Guidelines for University Presentation and Metric Conversion Table (HTML) Jessica VanDenBogaert, T2
Publication of Research Technical Report Documentation Page (.doc) Coordinator, FDOT
Guidelines for Vendor Presentation and Publication
of Research

Georgia Final Report Guidelines

Hawaii

Idaho

lllinois Report Guidelines Template for ICT Reports (.docx) The IDOT/ICT publications editor

position is in transition. For more
information, contact Kristi
Anderson, ICT Financial
Operations Manager.

Indiana JTRP Report Publishing Process Kelley Kimm, Purdue University
JTRP Author Guidelines Library. INDOT uses Purdue

University for publication editing
(contracts with the library) and
publishing the reports. All
research projects, including in-
house research projects, have to
go through Purdue University
using their standard publication
format.

lowa We do not have an in-house
publication editor. We require the
reports to be edited prior to
submission to the research
section for approval and
publication. Contact: Brian
Worrel, Research Program
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http://www.fdot.gov/research/docs/T2/University.Guidelines.2016.pdf
http://www.fdot.gov/research/docs/T2/University.Guidelines.2016.pdf
http://www.fdot.gov/research/docs/T2/Vendor.Guidelines.2016.pdf
http://www.fdot.gov/research/docs/T2/Vendor.Guidelines.2016.pdf
http://www.fhwa.dot.gov/aaa/metricp.cfm
http://www.fdot.gov/research/Program_Information/DOT1700-7.doc
mailto:jessica.vandenbogaert@dot.state.fl.us
http://www.dot.ga.gov/BuildSmart/research/Documents/Final_report_guidelines.pdf
http://ict.illinois.edu/files/2018/03/ict_report_guidelines.pdf
http://ict.illinois.edu/files/2018/03/ict_report_template.docx
mailto:ICTProjectManagement@illinois.edu
mailto:ICTProjectManagement@illinois.edu
mailto:kgeor01s@illinois.edu
mailto:kgeor01s@illinois.edu
http://www.lib.purdue.edu/sites/default/files/epubs/JTRP_report_publishing_process.pdf
http://docs.lib.purdue.edu/jtrp/style_guidelines.pdf
mailto:kkimm@purdue.edu
mailto:brian.worrel@iowadot.us
mailto:brian.worrel@iowadot.us
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Manager, IADOT

Kansas

KDOT Research Reports Style Guide

Audrey Atkinson, KDOT

Kentucky

Jarrod Stanley, Research
Coordinator, Kentucky
Transportation Cabinet

Louisiana

LTRC Publication Guidelines
Report Distribution Checklist Form

Final Report Word 2010 Template (.docx)
Final Report Word 2016 Template (.docx)
Technical report standard page form (.rtf)

Maine

We don’t have an editing or
publishing person. Dawn
Bickford, Pamela Shofner and
Dale Peabody assist with
distribution of reports to our
website and national libraries.

Maryland

Guidelines for Preparing Research Reports (2018)

Publication responsibility
contact: Allison R. Hardt, Deputy
Director, Office of Policy and
Research, MDDOT SHA

Massachusetts

Final Report Instructions

Final Research Report Template (.doc)

Michigan

Research & Implementation Manual

See chapter 3 for final report process
See appendix 3.15 for final report format

Jennifer Herron, MDOT
Librarian. No one person edits or
publishes all research reports.
They are reviewed by a
Research Advisory Panel and
edited by the Principal
Investigator’s agency so it is a
group effort. Jennifer posts the
report on our website and
distributes Spotlights, Tweets
and Facebook posts accordingly.
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https://www.ksdot.org/Assets/wwwksdotorg/bureaus/BurResearch/ResearchReportsStyleGuide.pdf
mailto:Audrey.Atkinson@ks.gov
mailto:Jarrod.Stanley@ky.gov
http://www.ltrc.lsu.edu/pdf/2009/pub_guidelines_final.pdf
http://www.ltrc.lsu.edu/pdf/report_distribution_checklist.pdf
http://www.ltrc.lsu.edu/pdf/LTRC_Report_Template_2010.docx
http://www.ltrc.lsu.edu/pdf/LTRC_Report_Template_2016.docx
http://www.ltrc.lsu.edu/pdf/technical_report_standard.rtf
mailto:dawn.bickford@maine.gov
mailto:dawn.bickford@maine.gov
mailto:pamela.shofner@maine.gov
mailto:Dale.Peabody@maine.gov
http://www.roads.maryland.gov/OPR_Research/SHA-Report-Guidelines.pdf
mailto:AHardt@sha.state.md.us
http://www.umasstransportationcenter.org/Document.asp?DocID=293
http://www.umasstransportationcenter.org/Document.asp?DocID=171
http://www.michigan.gov/documents/mdot/MDOT_Research_Manual_Final_72213_428117_7.pdf
mailto:HerronJ1@michigan.gov
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Minnesota

Research Report Publishing Guidelines

Report Template (.docx)
Blank Tech Doc Page (.docx)
Video: How to Use the Report Template

User Manual Cover Options (.pdf)
User Manual Template (.docx)

Beth Andrews, University of
Minnesota Center for
Transportation Studies,
coordinates the final editorial
review of most MnDOT research
reports, helps develop research
report guidelines and oversees
students who perform ADA
checks; Shannon Fiecke, Lois
Butcher, and Sandy McCully
from MnDOT Research Services
oversee the publication and
distribution of research
deliverables. We have various
roles in checking and
reformatting documents for ADA,
and providing guidance to
consultants and researchers;
Robert Filipczak, who works in
MnDOT road research, has ADA
responsibility for reports from his
office that don’t go through
Research Services. Mark
Linsenmayer, Carol Rolland,
Josh Casey and Maina Tran
from CTC & Associates are
involved in producing technical
summaries and transportation
research syntheses.

Mississippi

MDQOT Final Research Report Guidelines

MDOT Final Report Template (.docx)

There is no one person in charge
of editing. Each project technical
advisory committee (TAC), which
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http://www.dot.state.mn.us/research/documents/ReportGuidelines.pdf
http://www.dot.state.mn.us/research/documents/ReportTemplate.docx
http://www.dot.state.mn.us/research/documents/Blank_Tech_Doc_Page.docx
http://youtu.be/X12TZdkvXD8
http://www.dot.state.mn.us/research/process-and-docs/User%20Manual%20Cover%20Options.pdf
http://www.dot.state.mn.us/research/process-and-docs/User%20Manual%20Template.docx
mailto:andr0274@umn.edu
mailto:Shannon.Fiecke@state.mn.us
mailto:lois.butcher@state.mn.us
mailto:lois.butcher@state.mn.us
mailto:sandra.mccully@state.mn.us
mailto:Robert.Filipczak@state.mn.us
mailto:mark.linsenmayer@ctcandassociates.com
mailto:mark.linsenmayer@ctcandassociates.com
mailto:carol.rolland@ctcandassociates.com
mailto:josh.casey@ctcandassociates.com
mailto:maina.tran@ctcandassociates.com
http://mdot.ms.gov/documents/research/Reports/MDOT%20Final%20Research%20Report%20Guidelines.pdf
http://mdot.ms.gov/documents/research/Reports/MDOT%20Final%20Report%20Template.docx
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includes one person from
Research, reviews the report
and provides comments.
Contact: Cindy Smith, State
Research Engineer, MSDOT

Missouri Publication Guidelines for MoDOT Research Reports Renée McHenry, MoDOT
Checklist for Guideline Adherence Librarian
Montana Research Report Writing Guidelines
Nebraska NDOR Final Report Formatting Template (.doc)
Technical Doc. Page for Final Reports
Nevada TRB Research Report Guidelines C. Mitch Ison, Research
Librarian, Nevada DOT
New Hampshire Research reports are prepared

by universities/consultants and
distributed by NHDOT. Contact:
Deirdre T. Nash, Assistant
Research Engineer, NHDOT

New Jersey Final Report and Technical Brief Guidelines Technical Brief Example (.pdf)
FHWA Form 1700 (.pdf)
New Mexico Style Manual Cover Page Template (.pdf)
New York
North Carolina Research & Development Manual We hold responsibility at the
6.5.1 Final Report Procedure university level. Last year, we
6.5.2 Final Technical Report Format added a line-item to our projects

that allow the universities to pay
in-house editors or external
contract editors. Our one
requirement is that they have a
legitimate technical writing/editor
background. Otherwise, our
volunteers look for issues during
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mailto:cjsmith@mdot.ms.gov
https://www.modot.org/media/16219
https://www.modot.org/media/16204
mailto:renee.mchenry@modot.mo.gov
http://www.mdt.mt.gov/other/webdata/external/research/docs/report_guidelines.pdf
https://matc.unl.edu/assets/documents/NDOR_Final_Report_Formatting_Template.doc
http://dot.nebraska.gov/media/5660/techincal-report-documentation-page-template.doc
https://www.nevadadot.com/home/showdocument?id=3744
mailto:mison@dot.nv.gov
mailto:Deirdre.Nash@dot.nh.gov
http://www.state.nj.us/transportation/refdata/research/pdf/finalreptechbrief.pdf
http://www.state.nj.us/transportation/refdata/research/pdf/techbriefex.pdf
http://www.state.nj.us/transportation/refdata/research/pdf/fhwaform1700.pdf
http://dot.state.nm.us/content/dam/nmdot/Research/NMDOT%20Style%20Manual%20Final%20July%207%202010.pdf
http://dot.state.nm.us/content/dam/nmdot/Research/Interactive%20research%20report%20cover%20July%202010.pdf
https://connect.ncdot.gov/projects/research/ResearchAnalysis/Research%20and%20Development%20Manual%202016.pdf
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report reviews. Contact: Neil
Mastin, Manager, TPM-R&D,
NCDOT
North Dakota
Ohio Report Formatting Requirements Interim Report Opening pages (.docx) Ohio DOT does not have a
DraftFinalReportOpeningPages (.docx) publication editor for our reports.
Fact Sheet Guidance with Samples ORILDraftFinalReportOpeningPages (.docx) We have standard templates that
ORILExecSummary (.docx) researchers follow and all
Fact Sheet Template (.docx) reports are reviewed by the
1700 Page (.xlsx) technical experts who provided
guidance during the project.
Once the reports have been
approved, our office forwards
files for to be posted on the
internet and with various
repositories. Contact: Vicky Fout,
Research Program Manager,
ODOT
Oklahoma Final Report Title Page (.doc) Michael Molina, OK
Public Disclaimer (.docx) Transportation Library
Disclaimer Page (.doc)
S| Metric Page (.docx)
Technical Rept. Doc. (TRD) Page (.docx)
Oregon Research Section Report Specifications Word 2010 | Research report template (.docm) Heather Livingston, copy editor,
Version ODOQT. Eight research
coordinators are assigned
ODOT Research Section Review and Publication content editing responsibilities
Process based on subject expertise. They
work with Pls who are
responsible for the technical
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mailto:jmastin@ncdot.gov
mailto:jmastin@ncdot.gov
http://www.dot.state.oh.us/Divisions/Planning/SPR/Research/researchmanual/Forms/ReportFormattingRequirements.pdf
http://www.dot.state.oh.us/Divisions/Planning/SPR/Research/researchmanual/Forms/Fact%20Sheet%20Guidance%20with%20Samples.pdf
http://www.dot.state.oh.us/Divisions/Planning/SPR/Research/researchmanual/Forms/InterimReportOpeningPages.docx
http://www.dot.state.oh.us/Divisions/Planning/SPR/Research/researchmanual/Forms/DraftFinalReportOpeningPages.docx
http://www.dot.state.oh.us/Divisions/Planning/SPR/Research/researchmanual/Forms/ORILDraftFinalReportOpeningPages.docx
http://www.dot.state.oh.us/Divisions/Planning/SPR/Research/researchmanual/Forms/ORILExecSummary.docx
http://www.dot.state.oh.us/Divisions/Planning/SPR/Research/researchmanual/Forms/Fact%20Sheet%20Template.docx
http://www.dot.state.oh.us/Divisions/Planning/SPR/Research/researchmanual/Forms/1700%20Page.xlsx
mailto:Vicky.Fout@dot.ohio.gov
http://www.okladot.state.ok.us/research/FR_Title_page.doc
http://www.okladot.state.ok.us/research/Public_Disclaimer.docx
http://www.okladot.state.ok.us/research/Disclaimer_page.doc
http://www.okladot.state.ok.us/research/MetricConv.docx
http://www.okladot.state.ok.us/research/TRD_Page.docx
mailto:odot-library@ou.edu
http://www.oregon.gov/ODOT/Programs/ResearchDocuments/Research-Report-Specifications.docx
http://www.oregon.gov/ODOT/Programs/ResearchDocuments/Research-Report-Specifications.docx
http://www.oregon.gov/ODOT/Programs/ResearchDocuments/ODOT-Publication-Timeline.pdf
http://www.oregon.gov/ODOT/Programs/ResearchDocuments/ODOT-Publication-Timeline.pdf
https://www.oregon.gov/ODOT/Programs/ResearchDocuments/Research-Report-Template.docm
mailto:Heather.LIVINGSTON@odot.state.or.us
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content of the reports. Our
administrative staff provides a
copy editing service for our
research reports. Copy editing
prepares a manuscript for
publication and is responsible for
1) The detection and correction
of errors in style, spelling,
punctuation, grammar and
syntax; 2) application of the
ODOT Research’s standards
regarding typeface, paper, and
design elements for publication;
reviews graphics to be used and
plans formatting accordingly;
assembles edited materials; and
3) documentation and updating
records in national databases
(e.g. TRID, RiP). Our copy editor
works with ODOT research
Coordinators and Pls to finalize
a report for publication.

Pennsylvania
Rhode Island We don’t have a formalized
system. The professors submit
draft reports to me and | send
them to the project technical
monitors for review. | will also
typically review them myself.
Our UTC used to assist us with
publication. Contact: Michael

Last revised 11/13/2018 Page 7 of 10


mailto:michael.sock@dot.ri.gov
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Sock, RIDOT

South Carolina Meredith Heaps, Research
Program Manager, SCDOT
South Dakota 2011 Guidelines for Performing Research Research Office employees
See Reports chapter comment on drafts and do the
editing. Contacts: Daris
Ormesher

Tennessee
Texas Guidelines for Preparing, Editing, and Submitting
TxDOT RMC Reports

Utah Guidelines for Preparing UDOT Research Reports Report Template (.docx) Research report editor: Joni
DeMille. Our Research PMs do
Final Report Process Flow Chart the initial edit. Joni does the final
edit.

Vermont We do not have a publication
editor. Contacts at VT Agency of
Transportation: Emily Parkany,
Research Manager; lan
Anderson, Research Engineer

Virginia
Washington Guidelines for WSDOT Research Reports and Kathy Szolomayer, WSDOT
Interim Reports Librarian

West Virginia Final Report Specification US DOT Form 1700.7 (.doc)
Disclaimer (.doc)

Wisconsin Final Research Report Requirements WHRP front cover (.doc) Andy Eiter, WisDOT Research
WHRP disclaimer (.docx) Communications Coordinator,
Technical documentation page (.doc) publishes reports to our website.
The project oversight
committees review the report
drafts and then the Pls make the
changes. The PIS are ultimately
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mailto:michael.sock@dot.ri.gov
mailto:heapsmw@scdot.org
http://www.sddot.com/business/docs/Guidelines_for_Performing_Research.pdf
mailto:daris.ormesher@state.sd.us
mailto:daris.ormesher@state.sd.us
https://static.tti.tamu.edu/tti.tamu.edu/documents/editing/TTIGuidelines.pdf
https://static.tti.tamu.edu/tti.tamu.edu/documents/editing/TTIGuidelines.pdf
https://www.udot.utah.gov/main/uconowner.gf?n=9343002201974181
https://www.udot.utah.gov/main/uconowner.gf?n=8750930225798838
https://www.udot.utah.gov/main/uconowner.gf?n=9343607274041867
mailto:jdemille@utah.gov
mailto:jdemille@utah.gov
mailto:emily.parkany@vermont.gov
mailto:ian.anderson@vermont.gov
mailto:ian.anderson@vermont.gov
https://depts.washington.edu/trac/pdf/ResReptGuidelinesNov2013.pdf
https://depts.washington.edu/trac/pdf/ResReptGuidelinesNov2013.pdf
mailto:szolomk@wsdot.wa.gov
http://transportation.wv.gov/highways/programplanning/research/Pages/finalreportspec.aspx
http://transportation.wv.gov/highways/programplanning/research/Documents/L10%20-%20Technical%20Report%20Documentation%20Page.doc
http://transportation.wv.gov/highways/programplanning/research/Documents/L11%20-%20Standard%20Disclaimer%20Statement%20on%20Title%20Page.doc
http://wisconsindot.gov/documents2/research/whrp-researcher-info-packet-rev-2016-12.pdf
http://wisconsindot.gov/documents2/research/WHRP-research-report-cover-rev2016.docx
http://wisconsindot.gov/documents2/research/Disclaimer-Language-WHRP.doc
http://wisconsindot.gov/documents2/research/tech-doc-page.docx
mailto:Andrew.eiter@dot.wi.gov
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responsible for the editing of
their reports. Contact: Diane
Gurtner, WisDOT Office of

Management & Budget
Research & Library Services
Wyoming Research Development, and Technology Transfer We use an outside editor for
and Data Archiving Guidelines most of our research reports. |
See Section 3: Proposals and Reports will jump in and assist with

editing when necessary. We are
looking at doing some changes
in who we have edit our reports.
Contact: Enid White, Research
Manager, WYDOT

National

FHWA Turner-Fairbank Highway Research Center R&D
Communication Reference Guide (February 2017)
FHWA Publications and Printing Manual (December
1987)

GPO GPO Style Manual (2016)

TRB Procedural Manual for Contractors Conducting

Research in the Transportation Research Board's
Cooperative Research Programs (March 2018)

Regional UTCs
Region 4 Final Report Guidelines (not yet linked on Cover and Inner Page Template (.docx)
Southeastern Deliverables page)
Transportation
Research,
Innovation,
Development
and Education
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mailto:Diane.Gurtner@dot.wi.gov
mailto:Diane.Gurtner@dot.wi.gov
http://www.dot.state.wy.us/files/live/sites/wydot/files/shared/Planning/Research/Completed%20Projects%20for%202009/WYDOT%20Research%20Center%20Guidelines%205-2-2017%20TEST%20Draft.pdf
http://www.dot.state.wy.us/files/live/sites/wydot/files/shared/Planning/Research/Completed%20Projects%20for%202009/WYDOT%20Research%20Center%20Guidelines%205-2-2017%20TEST%20Draft.pdf
http://www.dot.state.wy.us/files/live/sites/wydot/files/shared/Planning/Research/Sec%203%20Proposals%20and%20Reports%20WYDOT%20RC%20Guidelines.pdf
mailto:enid.white1@wyo.gov
https://www.fhwa.dot.gov/publications/research/general/15058/15058.pdf
https://www.fhwa.dot.gov/publications/research/general/15058/15058.pdf
https://www.fhwa.dot.gov/legsregs/directives/orders/h17104.cfm
https://www.govinfo.gov/content/pkg/GPO-STYLEMANUAL-2016/pdf/GPO-STYLEMANUAL-2016.pdf
http://onlinepubs.trb.org/onlinepubs/crp/docs/CRPProceduralManual.pdf
http://onlinepubs.trb.org/onlinepubs/crp/docs/CRPProceduralManual.pdf
http://onlinepubs.trb.org/onlinepubs/crp/docs/CRPProceduralManual.pdf
https://stride.ce.ufl.edu/deliverables/
https://stride.ce.ufl.edu/wp-content/uploads/2017/03/STRIDE-Report-Cover-and-Inner-Page-Template.docx
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Center
(STRIDE)
Region 5
Center for
Connected
Automated
Transportation
Region 6 Final Report Requirements Final Research Report Templates (.docx)
Transportation
Consortium of
South-Central
States (Tran-
SET)

Region 7 Research Report Style Guide Report Documentation Template (.docx) Amber Hadenfeldt, MATC
Mid-America MATC Final Report Formatting Template (.docx)
Transportation
Center (MATC)
Region 8 Report Format Guidelines
Mountain-Plains
Consortium
(MPC)

Region 9 METRANS Publications Style Guide Sample cover (.pdf)

Pacific Sample Research Brief (.pdf)
Southwest UTC
Region 10
Pacific
Northwest
Transportation
Consortium
(PACTRANS)
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http://transet.lsu.edu/pi-toolbox/
http://transet.lsu.edu/pi-toolbox/
https://matc.unl.edu/assets/documents/Research_Report_Style_Guide.doc
https://matc.unl.edu/assets/documents/Report_Documentation_Template_2017.docx
https://matc.unl.edu/assets/documents/MATC_Final_Report_Formatting_Template.docx
mailto:ntc-ahaden@unl.edu
http://www.mountain-plains.org/research/MPCReportFormat.pdf
https://www.metrans.org/metrans-publications-style-guide
https://www.metrans.org/sites/default/files/Sample%20Cover%20Page.pdf
https://www.metrans.org/sites/default/files/Sample%20Research%20Brief%20for%20Web.pdf

